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2. When requests for transfers originate in a county to which a client
wishes to move the director of this county should notify the department
from which the applicant has been receiving assistance, of this request
and the reasons for it and request a summary of the case. Upon receipt
of this information the necessary investigation will be completed to de-
termine the social desirablility and permanence of the transfer. Upon final
action by the County Board in the matter the county department from
which assistance has been received should be notified by letter of the final
action taken by the Board and the transfer should be authorized.
C. Procedure for transfer of closed cases-Where requests for transfer
come from clients whose cases have been closed in one county the county
department to which the new application is made should request the county
which formerly gave assistance for a summary of the case and copies of
all affidavits should be made to prove eligibility. Upon receipt of this in-
formation the county department will then complete the necessary investi-
gation and present the case to the County Board for final action.
D. Copies of all correspondence relative to transfer of applications and
cases should be forwarded in duplicate to the District Field Supervisor. If
the transfer is inter-district, the District Field Supervisor will be responsi-
ble for routing a copy to the District Field Supervisor of the other county
involved.
4. Discontinuance of Grant. Whenever information obtained or received
by the County Department indicates that a given client is no longer eligible
for the grant that he is receiving, this fact should be discussed by the
worker with the clienf. An explanation should give the client an under-
standing of his loss of eligibility. The case record should set forth clearly
the information and the grounds upon which the decision is based. At this
time his right of appeal, if dissatisfied, should be called to his attention.
Grants may not be discontinued or changed until long enough after notifica-
tion to the client of the proposed change or discontinuance for him to
have an opportunity for appeal without losing the benefit of his grant.
In addition, formal notice in writing of the discontinuance of assistance
or change in amount with the reasons for it, must be sent to the client.
When a security grant is discontinued a special closing card is made
out for the Federal security statistical study. The proper form, R 201.2
for O.A.A.; RS 202.2 for A.D.C.; or RS 203.2 A. B.; should be filled out
at the time of closing.
5. Limitations on Use of Federal-State Funds. Federal Funds and funds
which have been matched by the Federal Government may not be used
for any other purpose than money payments to:
a. The needy aged who are sixty-five years of age or older, who are not
inmates of Public Institutions, and who meet all other eligibility require-
ments contained in the plans submitted to and approved by the Social
Security Board.
b. Dependent children who are needy, who are under age of sixteen,
who have been deprived of parental support or care by reason of death,


